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C. Campus Energy Team: The principal is responsible for the total energy usage for
his/her school campus. He/she serves as the leader of the campus energy team (CET) which
will implement the energy management program on campus.

The Energy Manager and the principal will jointly appoint an on-site building energy

" manager (BEM) for each school campus. The principal and the BEM will be jointly
responsible for the judicious use of the energy systems at their campus, ensuring an efficient
operating condition is maintained daily.

The BEM will serve as the primary point of contact for campus energy issues, monitor the

operation of the campus buildings and their systems; recommend energy saving-changes to-- -
building systems operating procedures, and identify and implement energy conservation

opportunities where possible. Within the CET, the BEM will serve as the central coordinator
for the execution of the team’s energy objectives. BEMs will receive specific training and
support to implement their duties within the energy management program.

The membership of the CET is established by the principal and the BEM and additionally
should include:

1. The cafeteria manager

2. The media center coordinator

3. The P.E. teacher or athletic director

4., The secretary or a school office representative
5. A faculty representative.

Each teacher is responsible for implementing procedures prescribed in this rule for energy
conservation during the time that he/she is present in the classroom.

Each custodian is responsible during his/her operating shift for control of common areas,
such as hallways, lobby, auditorium, etc., as assigned. Since the evening custodians are
typically the last persons to leave a building for the night, their designated evening crew
leader is responsible to verify proper nighttime shutdown of energy consuming systems.

Other positions included on the CET will be responsible for energy usage within their
specific area of the school building. The media center coordinator’s responsibilities may also
include computer labs or other similar energy intensive areas, at the discretion of the

principal.

In central office buildings, directors are responsible for total energy usage for buildings or
spaces within buildings or spaces assigned.

D. Staff Development: A staff development curriculum on energy management basic
principles and district administrative procedures will be implemented to train all district
employees (including new hires and substitutes), contractors and outside groups using district
facilities.
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2. Personal appliances: Limitation of personal appliances in school facilities provides a
safe learning environment while resulting in reduced energy consumption and
demand. “Personal Appliances” is defined as any electrical device used for employee
convenience, preparation of food, decoration or amusement in offices and
instructional spaces. Although primarily purchased and brought from home by
employees, some devices may have been provided by the district.

a. Prohibited appliance. The following personal appliances are generally not
allowed in school buildings due to fire, health, safety and insurance regulations:
portable space heaters, hot plates, popcorn poppers, toaster ovens, candle
warmers, plug-in gel air fresheners. '

b. Restricted appliances — Break Room. These personal appliances are used for
food preparation and storage: refiigerators, coffee makers, microwave ovens. In
general, use of these appliances should be discouraged in order to control
electrical demand. Also subject to state and local regulations, these appliances are
allowed in break rooms and other specially designed areas. They are not
allowed in individual classrooms or offices unless specifically authorized by
the Superintendent or designee. Where approved, these appliances must be:

1) Connected to approved outlets in a manner that will not present a safety hazard
or circuit overload,
2) Cleaned out and unplugged during extended shutdowns.

c. Restricted appliances - Individual. These personal appliances may be used in
offices and instructional spaces where necessary for instructional purposes or for
medical needs. Examples of restricted appliances include, table lamps, standing
lamps, decorative lighted or mechanical devices, small fans, radios. It general,
use of these appliances should be discouraged in order to control electrical
demand. Use of these devices require prior approval by the principal and
should be controlled by:

1) Verifying educational or medical need;
2) Connection of the devices in a manner that will not present a safety hazard or

circuit overload, ,
3) Switching off devices each night and when not in use during the school day.

d. All approved items must be UL listed and should be Energy Star rated. No
incandescent light bulbs shall be used in any lamps approved.

3. All personal computers (PCs) should be turned off completely each night and during
extended unoccupied periods. This includes the monitor, local (stand-alone, inkjet
type) printer, and speakers. Laptop and tablet computers may be left docked to their

chargers but shall be shut down completely during unoccupied hours while charging.
Exceptions to this rule must be jointly approved by the Energy Manager and the
Executive Director of Technology.
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4. Tank-less and other instant hot water heating devices, such as dishwasher heating
boosters, should remain switched off until the general time period use is required.
These devices typically take less than 5 minutes to reach operating temperatures.

5. Irrigation of playing fields, grounds and landscaping shall be limited to the hours of
7:00 p.m. to 9:00 a.m. nightly. For systems with concurrent zone automatic

controllers, irrigation shall be limited to the hours of 1:00 a.m. to 7:00 a.m. nightly. - -

6. Intensity of irrigation of playing fields:

a. Off-season irrigation: For fields not expected to receive play for at least 6 weeks,
irrigation should be no more frequent than once every 2 weeks, including rain
events. Such fields should be irrigated lightly, at no more than % inch of water
per application (approximately 30 — 35 minutes per application).

b. In-season irrigation: For fields expected to receive play within 6 weeks, irrigation
should be not more than one inch per week total, including rain accumulation
throughout the week. Such fields should be irrigated longer (approximately 45
minutes) but not more that three to four times per week, including rainfall events.
During each application, soil should be moistened to a depth of six inches to
stimulate deep root growth without over-watering, which reduces grass vitality.

7. To incorporate rain events into irrigation intensity, all automatically controlled
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systems will be equipped with rain sensors. Sensors will be }xcpt in active mode-at- -~ -

the controller and will be set to activate (disable irrigation) after not more than a %
inch event.

8. When spray irrigating, keep all heads adjusted so as to ensure that water does not
directly hit adjacent buildings. Monitor irrigation to insure excessive runoff does not

occur; curtail as necessary.

Adopted 11/24/14
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